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A.TO CHUC ON TAP, COIL, CHAM.
1. Déi véi gido vién by mén:

+ C6 ké hoach huéng dan hoc sinh on tap.

+ Thong bao két qua dén ting hoc sinh.

+ C6 ké hoach boi dudng nhitng hoc sinh chwa dat yéu cau.

2. Déi véi gido vién chii nhiém:

+ Thong bao tGi hoc sinh lich va quy dinh ddi v6i hoc sinh trong cac ki kiém tra va thi
hoc ky.

+ Thong bao két qua dén timg PHHS.

+ Thuc hién va xt ly hoc sinh theo ding quy dinh.

3. Doi vdi gidm thi:

+ Di coi thi ding gio, theo ding sy phén cong cua Ban giam hi¢u. Banh s0 bao danh
theo hudng dan. Yéu cau hoc sinh thuc hién ding quy ché thi cia B6 Gido duc va Pao tao,
ndi quy cua truong.

+ Kiém tra thé hoc sinh (néu khong c6 thé, hoc sinh phai viét cam doan va phai c6 it
nhat 2 hoc sinh c6 thé xac nhan).

+ Ki tén vao to gidy 1am bai (da ghi s6 bao danh, phong thi va c6 ké diém- 10i phé cia
Thay, C6 gido), gidy nhap ctia hoc sinh.

+ Khong lam viéc riéng khi coi kiém tra, thi.

+ Thu bai theo thir tr SBD nhé dén 16n. Td bao tap bai thi phai ghi sé phong thi, sb
bai thi, s6 hoc sinh vang (T bao bai thi 14 bai thi c6 SBD nho nhét).

+ Ghi day du cac thong tin vao somi phong thi, thdng bio trudc phong thi nhing
truong hop hoc sinh vi pham qui ché kiém tra, thi.

4. Doi véi gidm khdo:

+ Cham dting, chinh xéc theo dap 4n.

+ Ghi dung diém cua hoc sinh vao phiéu chdm

+ Céch lam tron diém:

- Bai kiém tra giita ki khong dé diém nira (VD: HS duogc 3,25 thi ghi vao phiéu
cham 1a 3; néu duoc 3,5 thi ghi vao phiéu chdm 1a 4).
- Bai thi HK dé diém nira (VD: HS duoc 3,25 thi ghi vao phiéu cham 1a 3,5; néu
dugc 3,75 thi ghi vao phiéu cham 14 4).
+ Nop bai, diém theo ding lich.
B. XU LY CAC TRUONG HQP VI PHAM

Trudng hop gido vién khong thuc hién ding “Hudng dan thuc hién cac ky kiém tra va

thi hoc ki “ s€ bi danh gia vao vi¢c thuc hién quy ché chuyén mon.

HIEU TRUONG
(da ky)
Pham Thi Tam



